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Cobpanuem paGOTHHKOB 3aBeyIOLIHiA

MBJIOY «Jletckuii cag Ne 34y MBJIOY «Jlerckmit cax Ne 34

[Tporoxon Ne 4 v/~ W.B.Okcenrepr

ot 15.10.2020r. npuka3 Ne 245 O o1 16.10.2020r
MNOJIO)KEHHUE

O Cobpanun pabotaukoB MBJ1OY «Jletckwii cax Ne 34»

1. O6mue noJio’keHHust
1.1 Hacrosimee [lonoxenue pazpaborano mis MyHHIMNAIEHOTO OIOIKETHOTO JOIIKOJIBHOIO
obpazoBarenbHOro yupexaenus «Jlerckuit cax Ne 34y (nanee — YupexeHue) B COOTBETCTBHH C
3akoHOM P® «O6 obpa3zoBaHum», YCTaBOM YUpeIeHUSs.
1.2 CoOpanune paborHukoB YupexaeHus (naiee — CoOpaHue pabOTHHKOB) OCYIIECTBIISET
ofmiee pyKOBOACTBO YUpPEKICHHEM.
1.3 CoOpanue pabOTHHKOB NPEJCTABISET NOJTHOMOYHS TPYAOBOTO KOJUICKTHBA.
1.4  Cobpanue paGoTHHKOB Bo3rianisiercs npejacenareneM Cobpanus pabOTHHKOB.
1.5  Pemenus CoOpanusi pabOTHUKOB YupexJIeHHs, IPHHSATHIEC B IIpeJiesiaX ero MOoJHOMOYHM
B COOTBETCTBHH C 3aKOHOIATEIbCTBOM, 00s3aTENIbHBI Ui UCIIOJIHEHHS aJMHUHUCTpAIHEH, BCEMH
YJICHAMHU KOJUIEKTHBA.
1.6  W3menenus u nononHeHus B Hacrosimee [lonoxenue BHOcsaTes CoOpanreM pabOTHHKOB H
NIPUHUMAIOTCS Ha €r0 3ace/laHHH.
1.7  Cpoxk nannoro Ilonoxenus He orpanuyeH. [TonoxeHune AeHCTBYET 10 IPUHSATUS HOBOTO.

2. CocraB obmero coopanusi 1 popMbI NpoBeeHHs 001mero coopanus
2.1 B cocraB CobOpanusi paGOTHHKOB BXOJST BCE€ PaOOTHHKH, Ui KOTOPHIX YUpeXIAeHHE
SBJISIETCS OCHOBHBIM MECTOM pabOTHI, B TOM YHCJIE HA YCIIOBUAX HEMOJIHOIO pabodero BpeMEeHH.

2.2 CoOpanue paGOTHHKOB YUpEKICHHS MOXXET IPOBOJUTHCS B ABYX (opmax: ouHas H

3a04Hasl.
23  Ounas ¢opma npexycMmarpuBaeT npuHsTHe pemeHuss CoOpaHus paOOTHHKOB ITyTeM
COBMECTHOIO JIMYHOTO NPUCYTCTBHSI YYaCTHHKOB JUIS OOCYX/IEHHS ¥ TOJIOCOBAHHS IO
BOIIPOCAM IOBECTKH JTHSI.

2.4  3aouynas opma nmpeaycMaTpuBaeT NPUHITHE pelIeHUs] paOOTHHKOB 110 IIYHKTaM TOBECTKH
JIHSL METOJIOM ITUCBMEHHOT0 OIPOCca M IMPOBECHHUS TOJIBKO 320YHOTO I'OJIOCOBAHUSI.

2.5 3ao4Has popma roJIoCOBaHUS MOXKET MPOBOJAUTECS IO CIIEIYIOIIHM BOIPOCAM:

- U3menenus pa3mepa J0KHOCTHBIX 0KJ1a/10B paboTHuKOB MBJIOVY «JleTckuit cam Ne 34».

- U3menenus rpaduka pabotsl pabotaukoB MBJIOV «Jlerckuii cam Ne 34».

- U3menenus nepenmenoBanus nowkHocTei pabotaukoB MBJIOY «Jlerckuii cax Ne 34».

2.6  ®opma nposencHus 00IEro cOOpaHuUs ONpENENAETCS HHAIHATOPAMH €T0 CO3bIBA.

3. OcHoBnble 3a0aun CoOpanusi paboTHHKOB
3.1 Cobpanue paOOTHHKOB COACHCTBYET OCYLIECTBIICHHIO YIIPABJICHUYECKUX HAYall, Pa3BHTHIO
WHUIMATHBEI TPY/JIOBOTO KOJUIEKTHBA.
3.2 Cobpanue paOOTHHKOB peaJlH3yeT MPaBO Ha CAMOCTOSTEIBHOCTh YUPEKICHHUS B PEIICHHH
BOIPOCOB, CINOCOOCTBYIOIIMX ONTHMAJIBHOW OpraHu3aiMi o0pa3oBaTeNbHOrO IMpolecca u
(UHAHCOBO-XO03SMCTBEHHOM JI€ATEILHOCTH.
3.3  CobOpanue paGOTHHKOB COJCHCTBYET PACIIHPEHHIO KOJUIETHATBHBIX, JEMOKPATHYECKHUX
(GopM ynpaBiieHUs: ¥ BOILUIOIIEHHS B XH3Hb rOCY1apCTBEHHO-00IECTBEHHBIX IIPHHIIAIIOB.
34  CoOpanue paOOTHHKOB ONpEAEIACT CTPATETHI0O W TAKTHKY Ppa3BHTHS YUYPEKACHU,
3I0POBBECOEPEIKEHHUS, COLUATBHOMN 3aIUTHI PpAaOOTHUKOB.



4. Opranusanus u nopsiiok pa6orsl Codpanus paGoTHHKOB
4.1  Wuunmatopom co3biBa CoOpanusi paOOTHHKOB YupexJIeHHs MOXeT ObITh YTIpaBJICHHE,
3aBeAYIOUMHA YupexJIeHHEeM, IepBHYHAs NpoQCOIO3Has OpraHu3anus WIid He MeHee 1/3
pabOTHUKOB YUpeKICHHUS.
4.2  Wuummaropamu co3piBa BHeodepenHoro CoOpanusi paGOTHHKOB MOTYT SIBJISITHCH:
PYKOBOJUTEND YUpexIeHHs, pAOOTHUKH.
43 Ha 3acemanum CoOpaHuss paOOTHHKOB MOTYT OBITh TpHIJIAINEHB MPEACTaBUTEN
OOIIECTBEHHBIX OpraHU3allii, OPraHOB MYHHMIMIAIBHOTO M TOCYAAPCTBEHHOTO YIPABJICHHUS.
Jluna, npurnameHHsle Ha coOpaHHe, TOJIB3YIOTCS TPAaBOM COBELIATEIBHOTO TI0JIOCa, MOTYT
BHOCHTbH IIPE/UUIOKEHHUS U 3asBJICHUS, YIaCTBOBATh B 0OCY)KICHHUH BOIIPOCOB, HAXOIAIIUXCSA B HX
KOMIIETEHIIHH.
44  Jlna Benenus CoOpanusi paOOTHMKOB H3 €ro C€OCTaBa OTKPBITHIM T'OJIOCOBAHHEM
n3bupaercs Tmpejacefaresib M CEKpeTapb, KOTOpPBIE HCIOJNHSAIOT CBOM OOS3aHHOCTH Ha
00IIeCTBEHHBIX HavasIax.
4.5 [Ipencenarens Cobpanusi pabOTHHKOB:
- opranu3syer jestenbHocTh CoOpanusi pabOTHHKOB,
- “HGOPMHUpYET WICHOB TPYAOBOrO KOJUIEKTHBA O MPEACTOSIIEM 3aceaHUH B OYHOM (3a04YHO¥)
dbopme He MeHee yeM 3a 10 aHE# 10 ero npoBeaeHuUs;
- OpraHu3yeT NMOJArOTOBKY M POBeJIeHUE coOpaHus;
- ONpeIETsEeT OBECTKY JHS;
- KOHTPOJIUPYET BBINOJIHEHHE PELICHUH.
4.6  Cexperapp OCYLIECTBISET CleAYIOUHE () YHKIHH:
- COCTABIISIET CIIUCOK pabOTHUKOB, UMEIOLIHMX NpaBo Ha yyactue B CoOpaHuw;
- Be1aeT uHpopmaiuio (Marepuainsl) CoOpaHus U BeeT KHUTY (JKYPHAIT) IPOTOKOJIOB;
- onpenensier kBopyM CoOpaHusi pabOTHHUKOB;
- COCTaBJISIET MPOTOKOJI 00 UTOTaX roJIOCOBAHHUS,
- BEJIET apXHB BcexX J0KyMeHTOB CobpaHus pabOTHHKOB;
- coctaBisieT npoTokos CoOpaHus paOOTHHKOB U MOATOTOBKY HEOOXOIUMBIX BBIITUCOK U3 HETO;
-OCYIIECTBISCT HHBbIE (YHKIMH, NPEIyCMOTPEHHBIE HACTOSIIUM moyioxeHneM o CobpaHuu
pabOTHHUKOB.
4.7  Wndopmanus o npoenernn CoOpaHus paOOTHHUKOB B OYHOM U 3a04HOM (opMe JOJDKHA
coJiepXKaTh:
-J1aTy, MECTO U BpeMs IPOBECHHS COOpaHUs;
-yKa3aHWMe Ha UWHULOUHATOpOB co3biBa CoOpanusi pabOTHHKOB, ero BHA (rOJOBOE HIIH
BHeouepeHoe) H popMy npoBeeHus (0YHAsl, 320YHAst METOZOM ITHCEMEHHOTO OIIpOca);
-(opMyTHPOBKY BOIIPOCOB MOBECTKH JIHS.
4.8 Co6panue paboTHUKOB coOHpaeTcs He pexe 1 pa3a B ro.
4.9 Cobpanne paOOTHHKOB CYMTAETCS NTPABOMOYHBIM, €CJIH HA HEM IPUCYTCTBYET HE MEHeEe
50% d4eHOB TPYAOBOIO KOJUIEKTUBA Y YPEXKICHUSI.
4.10 TonocoBanue Ha CobOpanuu pabOTHHKOB OCYIIECTBISAETCS MO MPUHIUITY «OJUH YYACTHHK
- OJIUH TOJIOCH.
4.11 Pemenue Cobpanusi pabOTHUKOB IPUHUMAETCSI OTKPHITHIM FOJIOCOBAHUEM.
4.12 Pemenue CoOpanusi paOOTHHKOB (KaKk B OYHOW, TaK W B 3a04HOM (opMe METOH0M
INUCHbMEHHOI'0 ONpOCa) CUUTAETCS MPHHSATHIM, €CIIM 3a HEro IMporojocoBaio He MeHee 51%
IPUCYTCTBYIOLIHX.
4.13 Pemenue CoOpanuss paOOTHHKOB, IPHUHATOE B MpeEJeiIax €ro IMOJHOMOYHH SBISETCS
00s3aTeIbHBIM K HMCIOMHEHHIO IS BCEX WICHOB TPYAOBOTO KOJUIEKTHBA Y UPEXACHHUS
(aIMHHHCTpALUK, TPYAOBOIO KOJUIEKTHBA U JIPYTHX YYaCTHHKOB 00pa30BaTeIbHOTO MpoLecca).
4.14 Ilpu paBeHCTBE TOJIOCOB NpPHU TOJIOCOBAaHHHM IPUHUMAETCS TO peEIIeHHe, 3a KOTOpoe
rosiocoBai npeacenarens Cobpanus pabOTHHKOB.



4.15 PyxoBoauTenb YUpexJeHHS BIpaBe NPHOCTAHOBUTH pemenus CoOpaHus pabOTHHKOB, B
clly4ae, €CIH OHO TIPOTHBOPEYHT JCHCTBYIOIIEMY 3aKOHOIATENLCTBY WJIHM TPHHATO C
HapymeHueM Hactosimero [Tonoxenus.

4.16 OOmee coOpaHue BIpaBe NPUHHUMATH PEIICHHS [0 BOIPOCaM, HE BKIIOYEHHBIM B
TIOBECTKY JHS COOpaHHs, a TaK)Ke W3MEHSTh OBECTKY JTHS.

5. Komnerennus Co6pannsi paboTHHKOB
5.1  Cobpanue paGOTHHUKOB:
- BHOCHT IPEJUIOKECHUS YUPEIUTEIIO MO YIyUIIEeHHIO (HHAHCOBO-XO03SIHCTBEHHOM ESTENbHOCTH
VYupexnenus;
- paccMaTpUBaeT NPOEKT ! yTBepkaaeT KouieKTHBHBIN 10roBOp;
- n36upaer pabOTHUKOB B KOMHCCHIO IO TPYJOBBIM CIIOpaM Y Ype)KICHUS;
- o6cyxnaet «IIpaBuna BHyTpeHHEro TpyJA0BOro pacropsaKay B YUpexIeHUH,
-00CyKIaeT BONPOCHI COCTOSIHHS TPYIOBOH JMCUHUIUIHHBI B YUPEXKICHHH H MEPONPHSTHS 110 €€
YKPEILUICHHUIO;
- paccMaTpHBaeT BOIIPOCHI OXpaHbl U 0€30MaCHOCTH YCIOBHH TpyJa pabOTHUKOB, OXPAHBI XKH3HH
H 3/10pOBbsl BOCIIUTAHHUKOB Y UPEXKICHUS;
-IIp¥ HEOOXOJMMOCTH paccMaTpUBaeT U 00CyK1aeT BOMPOCH! paboThI C pOJAUTENSAMH (3aKOHHBIMH
NPEJCTABUTENSIMH) BOCIMTAHHHKOB, pemeHus Pomurensckoro komurera W Pomurensckoro
coOpaHust YupexaeHus.
-3aC/IyIIMBAeT OTYETHl O paboTe 3aBeAyIoIIero, 3aMecTHTeNns 3aBeayomiero mno BMP,
3aMecTuTeNs 3aBemyromero no AXP, crapuiero BocmuTarens, ApPYruX paOOTHUKOB, BHOCHUT Ha
paccMOTpEeHHE aIMUHHCTPALIMHU TTPEUIOKEHHUS TI0 COBEPIICHCTBOBAHUIO PabOTHI.

6. OTBercTBeHHOCTH CoOpanusi paboTHHKOB
6.1  CoOpanue paOOTHUKOB HECET OTBETCTBEHHOCTD:
- 3a BBINIOJITHEHHE, BBHITNIOJIHEHHE HE B IIOJIHOM 00bEME MIIM HEBBIIOJIHEHHE 3aKPEIUIEHHBIX 3a HUM
3a/1a4 U QyHKIHUH;
- COOTBETCTBHE MPHHUMAEMBIX PELICHHH 3aKOHOIaTeNCTBY PD, HOpMAaTHBHO-IIPABOBBIM aKTaM.

7. AenonpousBoacreo Codpanusi paboTHHKOB
7.1  3acenanus Cobpanus paGoOTHUKOB 0(OPMIISIOTCS IIPOTOKOJIOM.
7.2 B npotokone puxcupyercs:
- laTa NpOBE/ICHHS;
- KOJIMYECTBEHHOE NMPUCYTCTBUE (OTCYTCTBHUE) YWICHOB TPY/I0BOTO KOJUICKTHBA;
- npurnamenssie (OUO, 1omKHOCTS);
- IOBECTKA JIHS;
- X0 00CY)XIEeHHUs BOIIPOCOB;
- MPEeJIOKEHHUs], pEKOMEHJalluK U 3amedanuss wieHoB CoOpaHus paOOTHHKOB M MPHIJIAIIEHHBIX
JIAIL;
- pelIeHHeE.
7.3 Ilporokon 3acenanus Cobpanus pabOTHHKOB OQOPMIISETCS B TEUECHHE 5 THEH ¢ MOMEHTa
IIpOBE/IeHUs] coOpaHMsi, KOTOPBIM MOIIMUCHIBAETCS MpE/ceaaTesieM U cekperapeM. Beimucka u3
nporokona mo pemeHuro CoOpaHusi paOOTHMKOB pa3MemnaeTcss Ha JOCTYIMHOE s Bcex
pabOTHHKOB MeCTO (CTEH]I).
7.4  Hymepauus npoTOKOJIOB BeIeTCSl OT Hayasia KaJeHJapHOro roja.
7.5 Kuawura (kypHan) mnporokoioB CoOpanusi paGOTHHKOB HyMEpyeTcsi MOCTPaHHYHO,
IPOLIHYPOBBIBAETCS, CKPEIUIAETCS MOMUCHIO 3aBEIYIOIIET0 U MEeYaThio Y YpeKICHHS.
7.6  Kuura (xypHan) npotokoioB CoOpanusi pabOTHHKOB XpaHHTCS B Aenax Yupexaenus (50
JIET) ¥ mepeaaeTcs Mo akTy (Mpu CMEHE PYKOBOIMTEIS, IIepe/iav B apXHB).
7.7  IIpOTOKOJIBI XpaHATCS Y 3aBEAYIOMIEr0 Y UpeKICHHUS.



